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ABTOHOMHAsl HEKOMMepYecKas Opranu3anus

AOMOJHHTEILHOTO NPogecCHOHAIBHOT0 00pa3oBaHHUs
«HccnenoBarenbeknii neHTp «Mocer-Ynpapienue M3meHeHHAME»

YTBEPXIAIO
Jdupexrop
AHO [ ;‘y 4 CKHH LIEeHTP

B ABTOHOMHYI0 HEKOMMEPYeCKYI0 OPraHH3AlHI0 T0HONHBFETILHOIO
npogeccHOHA/ILHOI0 00pa3oBaHus
«Uceaenoarenbekuii uentp «Mocet-Ynpagpienne MzmeHeHHAME»

1. O6mue moI0KeHHA

1.1. Hacrosimuue IlpaBuna npuemMa B ABTOHOMHYIO — HEKOMMEPYECKYIO — OpraHH3alldio
JIOTOJHHTENLHOTO  IpodeccHoHanbHOr0  00pasopanus  «McciefoBaTenbekuii  ISHTP «Mocrt-
Vnpasnenue M3meneHusMl» (Janee COOTBETCTBEHHO — Ipasuna u Opranusanus) paspabotaHbi Ha
ocnosannn OenepansHoro 3akona or 29 nexabps 2012 . Ne273-®3 «0O6 oOpazoBaHuH B
Poccuiickoii @enepannn» (nanee — 3akon No 273-@3), mpuxaza MunucTepcTsa obOpazoBaHusl H
paykun Poccuiickoii Pezmepauuu ot 01 wions 2013 1. Ned99 «O6 yreBepikuenun Ilopsjika
OpraHM3alMH M  OCYUIECTBIECHHS ~OOpasoBaTeNbHOH JEATENLHOCTH 110 JIOTIOJTHUTEIIEHBIM
npoGeccHOHATBHBIM [IPOrpaMMam», yCTasa Opranu3zatui.

1.2. TIpuem nuu, moctynaonmx B Opranu3aluio, Oprainsyercs i 0OyUeHHs 110 JOMOTHHTEIbHBIM
npodeccHoHaIbHBIM ITpOrpaMmam (J1ajee no TeKCTy — JITIIT) npodeccroHaIbHON MEPETIOAIOTOBKH U
NOBBIIEHHS KBATAHKALIAH:

- U TIOMYYeHHsl KOMIIETeHIHH, HeoOX0UMBIX /U1l BBIIIOJHEHNS HOBOTO BHJIA npodecCHOHATBHOM
nestemsroctd (JITIIT npodeccroHaNBHOM NEPenoroTOBKM);

- Ans TOTydeHHs JOTOJHUTEIbHOH (HOBO¥) kpamdukanun  (JUIIT  1podeccnonanbHOM
TepernoAroTOBKH);

- IS COBEPHICHCTBOBAHMS W (WIH) IONYydeHHS HOBOM KOMIIETEHIIMH, HEOOXOIUMOH s
IpodEecCHOHATIBHON JEATETBHOCTH, U (HMJIM) HOBBIICHMUS npo)eCCHOHAIBHOTO YPOBHS B paMKax
nmeromeiics kpammdukamun (11 moBbeHHs KBATHDHKALIH).

1.3. IMpuem sui B OpraHu3aiuio NPOM3BOAUTCS 10 10roBOpaM 006 00pa30BaHHH, 3aKJIH0HYACMBIM IIPH
npueMe Ha o0ydeHHe 3a CHET CPE/ICTB (PH3MUCCKUX U (uny) IOpUMYECKHX JIMIL (Jajee 1o TeKCTy -
JIOTOBOP 06 OKa3zaHiy 00pa30BATENbHBIX YCIIYT).

1.4. CtouMocTh 00ydeHHs YTBEPHKAACTCS MPHKA30M AupeKkTopa Opranusaliy.

1.5. Ipuem ui B OpraHA3aluio BEACTCS HA 04HYIO, OYHO-3304HYIO H 3209HYIO (MECTAHIIMOHHYIO)
(opmbl 00yUECHHU.

1.6. ®@opmbl 00ydYeHHSI W CPOKH OCBOCHHS JITIIT onpenenstorest camoii  06pasoBarelibHOU
nporpaMMoll M (WiM) JOroBopoM 00 OKazaHuu 00pa3OBAaTENBHBIX YCIYr B COOTBETCTBHH €
TpeOOBaHUAMM HOPMATHUBHBIX IPABOBBIX  AKTOB Poccuiickoi @enepanvid M JIOKAJIBHBIX
HOPMAaTHBHBIX akTOB OpraHu3aIHi.

2. Opranusanust npuema Juu B Opranusanuio
2.1. Oprasm3aionHoe obecrieyeHne mprema (B TOM HHUCle IPUEM JOKYMEHTOB OT MOCTYTAONIHX)
ocymrecTrisiercss OpraHu3aiyeli, MOTHOMOYHA M TOPS/IOK ACATEIbHOCTH KOTOpO#H ompesiensercs
JIOKaTbHBIM HOPMATHBHBIM aKToM OpraHu3ariyH.
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2.2. Pabory Opranuszanmu, AeI0NPOH3BOJCTBO, 4 TAKIKE JIMYHBIH IPHEM IOCTYNAIOMIMX W MPHEM

JOKYMEHTOB MOCTYHAIOLMX OpraHU3yeT OTBETCTBEHHBIH aaMuHHCTparop OpraHusaiiu, KOTOPbIH
OTBEYAeT 3a:

® [IOArOTOBKY peKIaMHBIX HHGOPMALMOHHBIX MaTepHaloB, ONaHKOB  HEOOXOAMMOH
JTIOKYMEHTAIIUH;

e odopMIIeHHE CIPABOYHBIX MAaTepHaloB, 00pa3lloB 3aN0JHEHHS OCTYIAIONMMHI JTOKYMEHTOB;,
®  YCIOBHS XpaHEHHs JOKYMEHTOB O IPUEME.

[IpueM JOKYMEHTOB, HAIpaBICHHBIX MOCTYNAIOMMAMH Yepe3 OnepaTopa MOYTOBOM CBS3M HIIH
I0CPECTBOM ceTH MHTepHET, TaKke OpraHu3yeT OTBeTCTBEHHbIH afMHHUCTpaTop Opranu3aiui.
2.3. Tlpu npueme B Opraumzamuio obecriednBaercs coONIOICHHE INpaB TIpaxaaH B 00nacTH
o6pazoBaHus, YCTAHOBJIEHHBIX 3aKOHOAATeNbeTBOM Poccuiickoii Dezepanuu, IIacHOCT: H
OTKPBITOCTH PAbOTHI, IOCTYITHOCTE pyKOoBOACTBAa Opranu3alu.

2.4. OpraHu3anus OCYUIECTBISIET KOHTPOIb 3@ JIOCTOBEPHOCTBIO CBEJICHHUH, I[IPEIOCTABIIAEMBIX
noctynaomumi. C HETbI0 MOATBEPXKICHHs JOCTOBEPHOCTH YKa3aHHBIX MOCTYNAOLIHMH CBEICHHH
Opranu3aiusi BIpaBe 0OpamaThCss B COOTBETCTBYIOMIME TOCYAApPCTBEHHbIC HH(YOPMAIMOHHBIC
CHCTEMBI, FOCY/IapCTBEHHbIE (MyHHIIUIIAILHEIE) OPraHbl M OPraHH3alHH.

3. Opranmsanus uHGopMupoBaHus MocTyNamMuX B OpraHu3anuio

3.1. C menpio 03HAaKOMUIEHHsS mocTymaromux OpraHusais pasMeliaeT Ha CBOEM O(QHIHATBHOM
caiite (moprane):

- ycra Oprann3anu;

- IMIEH3HIO HA OCYLIECTRICHUE 0Opa30BaTeNbHOM AesTenbHOCTH Opranusaiit (¢ IPHIOKSHHIMM);
- obpazoBaTe/bHbIE IPOrPAMMEI,

- JOKaIbHbIE HOPMATHBHBIC aKThl, PErIaMEHTHPYIOUIME OPraHM3alui0 W OCYINECTBICHHE
06pa30BaTenbHO AeATeIbHOCTH, MPaBa i 00sA3aHHOCTH 00y HaIOIIHXCS.

3.2. Oprammsamus obecrieunBaeT (HYHKIHMOHMPOBAHHE CIICLHANLHOH Tene()OHHOH JIMHHMH A
OTBETOB HA 00palleHHs], CBA3aHHBIE C TIPHEMOM JIULL.

4. Ipuem J0KYMEHTOB 0T HocTynawomux 8B Opranuzanuio

4.1. Tlpuem JOKyMEHTOB OT TnocTynalomux B OpraHu3anuio MPOBOAUTCA B COOTBETCTBAW €
YCTAHOBJIEHHBIMH CPOKaMH.

4.2. Ha o6y4enue no JIII1 mpuHuMaroTcs:

- WA, MMEIomMe cpemHee MpodeccHOHATbHOE 00pa3oBaHME HIIH  BBICIIES oOpa3oBaHHe, 4TO
[OJTBEPIKIEHO TOKYMEHTOM 00 00pa3oBaHuK U KBATH(HKAIMH FOCY1apCTBEHHOTO obpasia, a TaKKe
CTY/IleHTBI, OOydaroluecs MO [porpaMMaM  BBICIICTO obpazoBaHus, O0OydYeHHE KOTOPBIX
[OATBEPIKICHO CIPABKOIl OpraHM3alliy, OCYIIECTBIsIOmell 00pa3oBaTesbHylo NeATelbHOCTE, 06
oOy4eHuu.

4.3, Tocrymatomuii s o6y4ennst mo JIIIT npencrasmnsier B OpraHu3alifio CIeAyIOmue J0KyMEHTBL:
- NOMJWHHUK MM 3aBEPEHHYIO B YCTAHOBIEHHOM MOPSANKE KOIMK JNOKYMEHTA (JIOKyMEHTOB),
YIOCTOBEPSAIONMX €r0 JIHYHOCTh M TPaxAaHcTso. Jlis yIOCTOBEPEHHS JHYHOCTH, B CiyHac
OTCYTCTBHSl DACIIOPTA HAa MOMEHT MOJAa4YH JOKYMEHTOB, TIOCTYIAIOLMH J10/DKEH TPEeICTaBUTh
CIpaBKy, BbIIAHHYIO IIPABOOXPAHHUTEIBHbIMH ~ OpraHaMM, —yAOCTOBEPAIOMIYIO JHYHOCTE U
oG LACHSIONIYIO TPHYHHY OTCYTCTBHS JOKYMEHTA,

- NOUIMHHUK HIIH 3aBEPEHHYIO B YCTAHOBJICHHOM TIOPSJIKE KONHMIO JoKymMenTa o6 obpazoBaHud H O
KBATH(HKALIHH;

- CIpaBKy OpraHM3alliM, OCYIIECTBIIAIOLIEH 00pa3oBaTeNnbHyO ACATEIBHOCTD, 06 obyuenuu (aus
S, OCBAMBAOIIAX 06PA30BaTeNbHbIE POrPaMMBI CPEHEr0 MPO(EeCCHOHATILHOTO MM BBICIIETO
oOpa3oBaHus U noCcTynaomux Ha o0y4enue no JII1IT).

4.4, Tlpu IMYHOM IIpe/ICTABICHHH IOKYMEHTOB IOCTYNAIONIMMH JOMYCKAeTCs 3aBCPEHUE KOTIHHA
TIpe/ICTaB/IEHHBIX JOKYMEHTOB T10 MO/UIMHHUKY OTBETCTBEHHBIM aIMHHHCTPATOPOM Opraau3zanuu.
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4.5. TloctynaronieMy NpH JTHYHOM MpPEJOCTABIECHHHM JOKYMEHTOB BBIIAETCA DPACIHCKA O MpHEME
JOKYMEHTOB C YKa3aHHeM JaThl [pPHeMa M TOIHCHIO JTHLA, OTBETCTBEHHOIO 3a IIPHEM I0OKYMEHTOB.
4.6. TTo NMCHMEHHOMY 3asBIEHHIO ITOCTYNAIOLIEro MOJTHHHUK AOKYMeHTa 00 0o0pa3oBaHMH H O
KBUTH(DUKAIIME M JpyrHe JOKYMEHTBHI, IIPeIOCTaB/IeHHbIE IOCTYNAOIIMM, BO3BPAIIAOTCS
OpraHu3anuy B Te4eHHe CIEAYIOIEro paboyero JiHs Mocjie MoAayuH 3asBICHHS.

4.8. TlocTynaromue, MpeCTaBHBIIHE 3aBEJOMO MOIOXKHBIE JOKYMEHTHI, HECYT OTBETCTBEHHOCTS,
MpeayCMOTPEHHYIO 3aKOHOIaTenbeTBOM Poccuiickoii Denepauni.

4.9, Ha xaxJoro mocTynamomero (popMupyeTcsi JTHYHOE 0, B KOTOPOM XPaHATCH BCE C/IaHHBIE
JIOKYMEHTB! (KOTIMH JOKYMEHTOB). JIAUHBIE jesia U, He MOUISKAIINX 3a9UCIICHHIO, XPAHATCA HE
follee IIECTH MECSIEB ¢ MOMEHTA Havana rmpHeMa [JOKYMEHTOB M O MCTEHUCHHH JaHHOIO CpoKa
T0/JIEKAT YHHYTOKEHUIO B YCTAHOBJIEHHOM TOPSIZIKE.

5. OcoOeHHOCTH OPraHH3ALHH NPHEMA HHOCTPAHHBIX IPAKIAH

5.1. TlpueM WHOCTPAaHHBIX TI'PaXKIaH OCYIIECTBIACTCA MO JOrOBOpam 06 oOKazaHHM IUIATHBIX
o0pa3oBaTebHBIX YCIIYT.

5.2. IlpueM HOKYMEHTOB JUisl IIOCTYTUIEHHS] OT HHOCTPAHHBIX IPAXKIAH, OCTYITAIOLIMX s o0ydeHus
110 oroBopam 00 OKa3aHWH MIATHRIX 00pa30BaTEIbHBIX YCIIYT,

OCYIIECTBISETCA B COOTBETCTBHHU C yCTAHOBJICHHBIMH rpaduxamu.

5.3. [pu nojaye 3asiBJICHUs O IPUEME HHOCTPAHHBIH IPKIAHUH IPE/ICTABIACT B Oprasuzanuio:
-JIOKYMEHT (JOKYMEHTBI), Y/I0CTOBEPAIONIHI JTHYHOCTE, IPAIKIAHCTBO;

-JIOKYMEHT HHOCTPAHHOTO rocy/1apcTba 00 00pasoBaHuH |, B Cily4ac,

ycranosneHHoM 3akoHom Ne 273-@3, Takke CBHACTCIBCTBO O TPH3HAHHH HHOCTPaHHOTO
oOpa3oBaHusl;

-KOTIMIO BH3bI HAa Bhe3d B Poccmiickyio Penepaunuio, eciid WHOCTPAHHBIH TPAKIAHHH npudbLT B
Poccuiickyto ®eziepaliio 1o Bhe3IHOH BH3E

5.4. 3agsiense 0 npHemMe Ha oOydeHHe NPEJCTABIACTCA HAa PYCCKOM S3BIKS, JIOKYMEHTBI,
A0/ THCHHbIC HA HHOCTPAHHOM S3BIKE, — C IIEPEBOJIOM Ha PYCCKHU A3BIK, 3aBEPEHHBIM HOTAPUATILHO.
5.5. JIOKyMEHTBI, IIO/ly4eHHbIE B HHOCTPAHHOM TOCYapCTBE, TIPECTABIIIOTCA JIEraTN30BaHHBIMH B
TIOpS/IKE, YCTAHOBJIEHHOM 3aKOHOATEIbCTBOM Poccuiickoii @enepaiuu, MO0 ¢ MPOCTABIEHHEM
armoCTHIA (32 MCKIIIOYEHHEM CilydyaeB, KOIZid B COOTBETCTBHH C 3aKOHOJIATENBCTBOM POCCHIMCKOM
Gepepanuu ¥ (MIH) MEXTyHAPOIHBIM JOTOBOPOM JeTaM3alusd H [IPOCTaBJICHAE AaNoCTHIIS HE
TpebyroTces).

5.6. Tlpu nojade JOKyMEHTOB JUIA MOCTYIICHUS HA oOy4eHHe HHOCTPAHHBIN IPANK/IAHUH W JTHIO
fe3 TpakJaHCTBA YKa3hlBaeT B 3asBjICHMM O TpHEME Ha oOydyeHue PEKBH3HTHI [IOKYMEHTA,
YIOCTOBEPSIOMIEr0 JIMYHOCTh, T'PAXKIAHCTBO, b0 JOKYMEHTa, YAOCTOBEPSIOLIEro JIMYHOCTE
MHOCTPAHHOTO IpakaaHuHa B PoccuifckoH Qejiepalyi WM JIHYHOCTL JMNa 0e3 rpaxnancTsa B
Poccuiickoit deepally B COOTBETCTBUH CO crarbeil 10 @enepanbHOro 3aKOHa OT 25 urons 2002 r.
No 115-@3 «O npaBOBOM IMOJIOKEHHH WHOCTPAHHBIX TPAXKIAH B Poccuiickoii dexepanuuy (ganee —
JIOKYMEHT, Y/I0CTOBEPSIOIIAH JIMYHOCTh HHOCTPAHHOTO rpaXk/IaHuHa), ¥ NPEICTABIIACT NOUTHHHHK
WIH KONMIO JOKYMEHTa, YJIOCTOBEPSIOMEro JHMYHOCTb, TPaNKIAHCTBO, b0  JIOKYMEHTA,
Y/I0CTOBEPSIOIIEro TMYHOCTE HHOCTPAHHOTO rPakK/IaHHHA.

5.7. bamuIHs, HMS ¥ OTYECTBO (IIPH HAJMYHH) HOCTYNAIOLIEro, YKa3aHHbIE B [IEPEBO/AX MOAAHHbIX
JIOKYMEHTOB, JIOJKHBL COOTBETCTBOBATH ~(aMH/IMM, HMMCHH H  OTHECTBY (mpu  HATHYHH)
[IOCTYTAIOMIEro, YKasaHHBIM BO RBE3THOM BH3E.

6. 3aKII0YHTEILHbIE MOJ0KEHNS

6.1. Bce BONMpOCHL, CBA3aHHBIC C OpraHu3alued paboTBl TO MpHEMY, HEeyperyJIupoBaHHbIe
pacTosmuaMu  1lpaBuiamu, pemarorcss Opranusammedl B COOTBETCTBMM C  3aKOHO/ATE/IBCTEOM
Poccuiickoit enepanuu.
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